
TDA-GO



Reminders

• Set up TDA-GO account at MINIMUM 5 days before the grant 
deadline. 

• Takes 24-48 hours to be approved

• TDA-GO times out after 30 minutes, so Save your work as you go.
• Have drafts of all your writings and other documents.



Reminders

• Review all sections before you certify and submit. Once you 
submit, you CANNOT edit or make changes.

• Application must be submitted before the deadline.
• System automatically closes at the time listed, based on Central 

Standard (CT) time and will not accept late submissions.

• Regularly check TDA-GO account and email for updates.



New TDA-GO Users



Step#1a
• Go to TDA-Go website: https://tda-go.intelligrants.com/

https://tda-go.intelligrants.com/
https://tda-go.intelligrants.com/
https://tda-go.intelligrants.com/


Step#1b
• Click New User/Organization link found in the log in box on the 

right-hand side of the webpage



Step#1c
• Fill in the required fields and any optional fields desired.

• Click Save

Legend
First Name (Required)
Last Name (Required)
SAM/UEI/ENI (Required) Enter 000000000000 if you 
do not have this number.
Organization Name:(Required) (ENTER YOUR FIRST 
AND LAST NAME)
Title ENTER “AGLINK GRANT APPLICANT”
Stret Address (Required) 
State (Required) 
Country (Required) 
Zip Code (Required) 
Email (Required) 
Phone # (Required) 
Username: (Required)  USE YOUR EMAIL
Password (Required)
Verify password: (Required) PUT IN PASSWORD 
AGAIN



Step#1d
• Hit Save

• New user registration with be sent to  TDA staff for approval. You will 
receive an email indicating approval within24-48 hours. After approval, 
the New User can log on and access the TDA-Go platform.



Existing TDA-GO Users



Step#1a
• Enter current username and password in the log in box on the 

right-hand side of the webpage



TDA-GO Password Reset



Step#1a
• Click on log in assistance link



Step#1b
• Enter the email address and username. Click on the email button. 

A reset link will be sent to the email address supplied.



Step#1c
• Click the Reset password link within the 15-minute window. On 

the profile page, you’ll supply a new password into the Password 
and Confirm password fields.



Step#1d if needed
• If you forget your username, click forgot username and supply the 

email address. Click on the email button. A reset link will be sent 
to the email address supplied.



TDA-GO User Roles



Authorized Official (AO)

• Authorized person to enter into legal agreements on behalf of the 
organization.

• TDA-GO tasks:
• Create new user accounts for organization members
• Initiate applications
• Complete all required application fields
• Certify and Submit an application
• Execute Grant Agreements
• Initiate/Complete/Submit Payment request/Performance 

reports/Amendments 



Project Director (PD):

• Personnal in grant administration.
• TDA-GO tasks:

• Create new user accounts for organization members
• Initiate applications
• Complete all required application fields
• Initiate/Complete/Submit Payment request/Performance reports 



Consultant/Researcher (C/R)

• A third-party person assisting with the grant application; or 
employee/researcher/staff/PIs/professors assisting with a grant 
application/proposal that DOES NOT need to see every grant 
application for the organization.

• TDA-GO tasks:
• Initiate applications
• Complete all required application fields



How to Assign Roles



Step#1
• After logging in to your TDA-GO account, the AO (the person who created the 

account) will see the Dashboard. In the upper right-hand corner, click on the 
arrow next to the AO name, and click Profile from the drop-down menu.



Step#2
• The profile page will let you see basic information for the primary AO and the 

Organization (includes personal, contact, address, additional, and login in 
information). Located on the left-hand side of the webpage, the AO can 
access the Organization information. The AO can update general information 
for the organization as well as add and manage organization members.



Step#3
• To add a new member, click on Organization Members. To the right in the box 

titled “Members Search”, click the Plus(+) button to add a person. (Only to 
add other AOs or PDs).



Step#4
• Complete Add Person form.

• Click Save

Legend
First Name of user (Required)
Middle Name of user (if you have one)
Last Name of user (Required)
Position title of new user(Required) 
Address of organization (Required) 
State (Required) 
Country (Required) 
Zip Code (Required) 
Email (Required) 
Phone # (Required) 
Role: (Required)
Active Date: start date of new user (Required)
Inactive Date: end date of new user (Required)
Username: (Required)  USE YOUR EMAIL
Password (Required)
Confirm Password (Required)



How to Access Grant(s)



Step#1
• After logging in, your Dashboard will appear



Step#2
• Choose the Application by scrolling down the “Initiate New Application” box 

and click the blue hyperlink under the name banner. Once the program 
launches, it will say Grant - AgLink Continuity Grant -2026



Step#3
• A brief description of the project and the agreement button appears. Click 

Agree. It will say Grant - AgLink Continuity Grant -2026



Step#4
• After clicking the Agree button, the Document Landing Page will appear. The 

left column has the Grant Project Number at the top, the four (4) drop down 
menus: Forms, Status Options, Tools, and Related Documents, 



Forms
• List of required information



Status Options
• Application can be submitted or cancelled



Tools
• Help navigating change and other information



Related Documents
• This is not needed during the application process.



How to Apply



Applicant Contact Information



Step#1
• Click the Forms drop-down and then click Applicant Contact Information.  



Step#2
• Fill out information that is marked with a red asterisks (*). Use the drop-down 

menu to select the AO for the project.



Step#2
• Fill out information that is marked with a red asterisks (*). Use the drop-down 

menu to select the contact for the project.



Step#2
• Type any other people who are involved in project but do not need to know 

about the grant process. This part is optional if there is no one else to add.



Step#2
• Fill out information that is marked with a red asterisks (*). Use the drop-down 

menu to select the county, US Congressional, Texas House, and Texas Senate 
Districts. Click the blue hyperlink to find that information.



Step#3
• Click the Save button in the top right-hand corner before moving on to the 

next section. If any required fields are not filled out, an error message will 
appear and, the application may not be submitted. A white check mark will 
indicate that you have saved and completed the section.



Operation Information



Step#1
• After saving the previous form, click Operation Information. Fill out 

information that is marked with a red asterisks (*). 



Step#2
• Any field with a Plus(+) can add an additional row if needed. 



Step#2
• You can delete additional rows by pressing the Minus (-) button.



Step#2
• Fill out information that is marked with a red asterisks (*). 



Step#2
• Fill out information that is marked with a red asterisks (*). 



Step#2
• Fill out information that is marked with a red asterisks (*). 



Step#3
• Click the Save button in the top right-hand corner before moving on to the 

next section. If any required fields are not filled out, an error message will 
appear and the application may not be submitted. A white check mark will 
indicate that you have saved and completed the section.



Production/Service Capacity



Step#1
• After saving the previous form, click Production/Service Capacity. Fill out 

information.



Step#2
• A drop-down message in the top right-hand corner will bring attention to what 

needs to be filled out on this page before you can move forward with the 
application. 



Step#3
• Fill out information that is marked with a red box around the text box. If you 

have more than one (1) facility, please click the Plus(+) button to add an 
additional row if needed . 



Step#3
• Fill out information that is marked with a red box around the text box. If you 

need to delete an additional rows by pressing the Minus (-) button.



Step#3
• Fill out information that is marked with a red box around the text box. If you 

have more than one (1) facility, please click the Plus(+) button to add an 
additional row if needed. 



Step#3
• Fill out information that is marked with a red box around the text box. If you 

need to delete an additional rows by pressing the Minus (-) button.



Step#4
• Click the Save button in the top right-hand corner before moving on to the 

next section. If any required fields are not filled out, an error message will 
appear and the application may not be submitted. A white check mark will 
indicate that you have saved and completed the section.



Proposed Project Description



Step#1
• After saving the previous form, click Proposed Project Description. Fill out 

information.



Step#2
• Fill out information.



Step#2
• Fill out information.



Step#3
• Click the Save button in the top right-hand corner before moving on to the 

next section. If any required fields are not filled out, an error message will 
appear and the application may not be submitted. A white check mark will 
indicate that you have saved and completed the section.



Utilization of Grant Funds Plan



Step#1
• After saving the previous form, click Utilization of Grant Funds Plan. Fill out 

information that is marked with a red asterisks (*).



Step#2
• Click the Plus(+) button to add an additional row if needed. 



Step#3
• Click the Save button in the top right-hand corner before moving on to the 

next section. If any required fields are not filled out, an error message will 
appear and the application may not be submitted. A white check mark will 
indicate that you have saved and completed the section.



Estimated Revenue and Operation Budget



Step#1
• After saving the previous form, click Estimated Revenue and Operation 

Budget. Fill out information that is marked with a red asterisks (*).



Step#2
• If a question has a Browse button in the answer box, it is necessary to upload 

the appropriate documents. Click Browse button to open file selection 
screen and upload file. Click the Plus(+) button to add an additional row. 



Step#3
• Click the Save button in the top right-hand corner before moving on to the 

next section. If any required fields are not filled out, an error message will 
appear and the application may not be submitted. A white check mark will 
indicate that you have saved and completed the section.



Project Budget Cost



Step#1
• After saving the previous form, click Project Budget Costs. Fill out 

information that is marked with a red asterisks (*).



Step#2
• Fill out information. Click the Plus(+) button to add an additional row if 

needed . 



Step#2
• Fill out information. Click the Plus(+) button to add an additional row if 

needed. 



Step#2
• Fill out information. Click the Plus(+) button to add an additional row. 



Step#2
• Fill out information. Click the Plus(+) button to add an additional row if 

needed. 



Step#2
• Fill out information. Click the Plus(+) button to add an additional row if 

needed . 



Step#3
• Click the Save button in the top right-hand corner before moving on to the 

next section. If any required fields are not filled out, an error message will 
appear and the application may not be submitted. A white check mark will 
indicate that you have saved and completed the section.



Administrative Form Uploads



Step#1
• After saving the previous form, click Administrative Form Uploads. Fill out 

information that is marked with a red asterisks (*).



Step#2
• Click the blue hyperlink to download all three(3) forms and sign them. Click 

the Browse button to upload the appropriate documents in their correct 
place. 



Step#2a
• Application for Texas Identification Number is required per Texas Contract 

Management guidelines. By completing this form, you are assisting TDA with 
contract management standards to set up accounts for grant awards. 



Step#2b
• Direst Deposit Authorization form is required to ensure ACH payments are 

made.



Step#2c
• W-9 Federal Tax form is required per Texas Contract Management guidelines. 



Step#2d
• Additional Supporting Documents Uploads are optional. Applicants may 

upload relevant documentation (i.e. letters of support, references, supporting 
data, etc.). Click the Plus(+) button to add an additional row if needed. 



Step#3
• Click the Save button in the top right-hand corner before moving on to the 

next section. If any required fields are not filled out, an error message will 
appear and the application may not be submitted. A white check mark will 
indicate that you have saved and completed the section.



Step#a
• Go back and review all eight (8) previous sections for completeness and 

accuracy.



Step#4b
• Go over each section to make sure all information is correct and there are no 

error messages. If there are no error messages in a section, the section in the 
drop-down menu will have a check next to it 



Step#4c
• If there are error messages in a section, the section in the drop-down menu 

will have an exclamation point next to it.  Click on the section in the drop-
down menu to review and resolve the error message.



Step#4d
• Once all the error messages has been resolved and each section has a check 

mark, the application can be certified and submitted. If you made changes to 
a section, PLEASE remember to click save in the top right-hand corner to 
save your changes.



Certification



Step#1
• After saving the previous sections, click Certification. Fill out information 

that is marked with a red asterisks (*).



Step#2
• Scroll down to the bottom of the page and then click the box under Signature 

of Authorized Representative to certify the application.



Step#3
• Click Save.



Step#4
• After saving the previous form, click Status Options. Click the Submit 

Application to submit your application.



Step#5
• If there are any errors, a Document Validation box will pop-up and will ask to 

make changes. After saving the previous form, click Status Options. Click 
the Submit Application to submit your application.



Step#6
• After submitting your application, you will receive a confirmation email. It will 

say Application AgLink-2026-TGO-##### for [your organization] instead of 
Application HDM-2021-TGO-00005 for Test Organization.
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